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PEI'TAMEHT BEAEHHUS 2JIEKTPOHHOI'O JKYPHAJIA
B MBOY «EJIU3ABETOBCKAS CPEAHSSA HIKOJIA»

1. O0mue noJI0KeHHA

1.1. Hacrosmmii pernaMeHT ompefenseT yCJIOBHS H NpaBHIA BEACHHS 3TEKTPOHHOTO
)KypHajia, KOHTPOJS 3a BEJCHMEM IEKTPOHHOIO JKypHaia, mpoueaypsl obecrnedeHHs
JOCTOBEPHOCTH BBOJHMMBIX B 3JICKTPOHHBIH JKYPDH&I JAHHBIX, HAJEKHOCTH HX XPaHEHUS H
KOHTpPOJISl 3@ COOTBETCTBHEM O3JIEKTPOHHOIO JKypHajia TpeDOBaHUSAM K JIOKyMeHTO000OpOTY,
BKJIIOYAs CO3[JaHHE Pe3epPBHBIX KOMHIi, TBEPABIX KOMKH (Ha OyMakHOM HOCHTENE) U JIp.

1.2. B coorBerctBMM ¢ JEHCTBYIOIIMM 3aKOHOJATENBCTBOM 00pa3zoBaTelhbHOES
y4YpekKJeHHe BIpaBe CaMOCTOATENBbHO BbIOMpaTh (OpMBI U CIOCOOBI BeleHHs ydera
YCIIEBAEMOCTH.

1.3. OTBEeTCTBEHHOCTH 32 COOTBETCTBHE PE3yJIBTATOB y4eTa JEHCTBYIONIMM HOPMaM U, B
YaCTHOCTH, HACTONIUEMY pPErJIAaMEHTY M JIOKAIBHBIM  aKTaM, HECeT pPYKOBOAMTENb
00pa3oBaTeIbHOTO YUPEKIASHHUS.

1.4. OTBeTCTBEHHOCTH 3a COOTBETCTBUE YUETHBIX 3amuceit pakTam peanusanun ydeOHOTO
npolLecca JIOKUT Ha PYKOBOAHTeNle 00pazoBaTeIbHOTO YUpekKIeHHS.

1.5. Ilpu BeneHun ydera HeoOXOOHMO oOeCIeYHTH COOIOACHHE 3aKOHOIATEILCTBA O
MEPCOHABHBIX JaHHBIX.

1.6. ITomumo obOsg3anHOCTH HHPOPMHUPOBATE O0YHAIOLIMXCA M HX POAHTENeH (3aKOHHBIX
npeacraBuTencit) o6 ycrmeBaeMOCTH, O pacIUCaHMU 3aHATHI W MEpPONpHsATHil, Xome y4ueOHOTO
npouecca, 00pa3oBaTeNbHOE YYpekJeHHE O00S3aHO OTKPHITO IIyOJIMKOBATh Pa3IMUYHYIO
HHpOpMALMIO, B YAaCTHOCTH, 00 OKa3bIBaGMBIX YCIYyrax M HHBIX [JaHHBIX. Takoe
WHPOPMHPOBAHHE MOXET OCYLUECTBISTHCS KaK HE3aBHCHMO OT CHCTEMEI ydera ydeOHOTrO
IpoLecca, Tak ¥ B €IMHOM JIOTHKE, €C/IH YUeT BE[ETCsl B paMKax 00BbeAHHSIOMEH ITH QYHKIHH
CHCTEMEL.

2. O0mme npaBHJIa BeIeHHs yUeTa

2.1. Buecenune wuHpoOpMaUMH O 3aHATHM M OTMETKM 00 OTCYTCTBYIONIMX OJKHBI
IPOM3BOAMTECS N0 (pakTy B NeHb npoBeseHUs. Ecu 3aHATHE MPOBOAMIOCH BMECTO OCHOBHOTO
npenojgasarelisi, pakT 3aMeHbI J0/DKEH OTPaXKaThCs B MOMEHT BHECEHHS! YYETHOM 3aIkCH.

2.2. BHecenne B KypHal HH(pOpPMAIMK O JOMAIIHEM 3aJaHUU JTOJDKHO IMPOU3BOJUTLCS B
JIeHb TIPOBEIIGHHS 3aHATHs. 3ajJaHHe AO0DKHO BHOCHTRCH B JKypHan He mosxke 16.00, ecnm
00y4eHHE OCYINECTBIISETCS B IEPBYIO CMEHY, H HE Mo3Xe 1 4aca mocie OKOHYaHHS MOCICIHEr0
ypoKa, ecii o0ydeHHe OCyIEeCTBISETCs. BO BTOPYIO CMEHY.

2.3. Ecim cucTeMa ydera IIO3BOJIIET BECTH pa3[eNbHO y4eT 3aHATHH W 3aJaHH,
PEKOMEHIIyETCA 3apaHee pa3MellaTh 3aianusi, 4tobbl y ofywaronmmxcs ObLia BO3ZMOXKHOCTB
3a0/1aroBpeMeHHO IJIAHUPOBATh CBOE BPEMSL.

2.4. PesynbraThl OLEHMBAaHWSA BBHINOJHEHHBIX OOYYAIOMMMHCA MHCBMEHHBIX DaboT
JIOJDKHBI BBICTABJISITLC HE MO37Hee 1 Helenu co JHS MX I[IPOBEJCHHS M B COOTBETCTBHH C
[Tonoxxenuem o ¢dopmax, NEPHOAUIHOCTH U MOPSIIKE TEKYLIEr0 KOHTPOIA H IMPOMEIKYTOUHOM
arrecranuy yqamuxcs MbOY «EnnzaBeToBckast cpessist mKoiay

2.5. ApxXHMBHOE XpaHEHHE YYETHBIX JAHHBIX JOJDKHO MpeIyCMaTpHBaTh KOHTPOJb 38 HX
LEJIOCTHOCTBIO H JIOCTOBEPHOCTLIO HA NMPOTSIKEHWH BCETO HEOOXOAMMOIrO CpoKa, HanmpuMep, ¢
MOMOINBIO JNEKTPOHHON IMOANMCH. DIEKTPOHHOE XPAHCHHE APXMBHBIX JAHHBIX JOJDKHO
OCYIIECTBIIATECS MUHUMAIEHO Ha IBYX HOCHTEIIAX M XPAHHTBCS B Pa3HBIX ITOMEIICHHUAX.

3. YecaoBus unpopMHpPOBAHHS O0YyYAIOIMHXCST H HX poaHTe/eil (3aKOHHBIX
npeacTaBuTeNei)



3.1. Ilpn BeneHHH y4eTa 3NMEKTPOHHBIM 00pa3oM y oOyyarommxcs W WX pojuTenei
(3aKOHHBIX IIpeiicTaBUTesneil) JAOMKHA OBITh BO3MOXHOCTB OIEPATHBHOIO IOJYYEHHS
unpopmann  Oe3  oOpalneHHs K COTPYAHHKaM  0Opa3oBaTENbHOIO  YUPCHKACHHSA
(aBromatuueckm). [lponenypa aBromaTtudeckoro aoctyna K wuHboOpMaiuu JOKHA OBITH
ofmenocrynHa.

Perymsaprocts unbOpMHpoBaHHA 00y4aOmMXCs H HX POAMTENCH 00 YCIEIIHOCTH
obyyatomerocs ¥ mpobremax B peamu3anud ydeOHOro mpoliecca J0/DKHA OBITH He pexe uem
OJIMH pa3 HeJIeJIio, a B CJIy4Yae He3allaHupPOBaHHOro ¢60s — He pexe OJIHOTO pa3a B JBE HeJellH.

3.2. PexomenayeTcs peryispHO HH(QOPMHPOBaTh OOYHalOIIMXCA M HX POIHHMTEICH O
MPOTHO3€ MX UTOTOBOI YCIEUIHOCTH 32 OTYETHBIH Iepuo/ (YeTBepTh, NOIYTOAME, IOL).

3.3. HUndopmamus 006 HTOrOBOM OIECHHBAHHM H KOHKYPCHBIX (3K3aMEHAI[HOHHBIX)
HCTIBITAHUAX JI0JDKHA OBITH JOCTynmHA OOYYaloIMMCS W WX POJMTENIAM HE MO3Ke CYTOK Tociie
HOJIy4YeHHSs pe3yJIbTaToB.

3.4. NocraBka HHGOpMAITHH 00YYAIOMIHMCS H HX POAUTENSAM MOMKET OCYIIECTBIATHCS B
COrJIacoBaHHOM opMe, B YaCTHOCTH, 10 YKa3aHHBIM HMH KOHTAKTHBIM JaHHBIM 00, €Clii 310
IIpelyCMAaTpHUBAaeT 3JIEKTPOHHAS CHCTEMa, BBEIGHHBIM caMocToATenbHO. [lepeaya KOHTAKTHBIX
JAHHBIX JIOJDKHA OCYIIECTBIATHECA POIHMTE/ISIMU IMHCBMECHHO MM C IPHMEHCHHEM 3JICKTPOHHBIX
CHCTEM Hepeiaun JOKYMEHTOB 37€KTPOHHOMN TOIMUCHIO.

3.5. B ciiyuae HEBO3MOXKHOCTH JOCTABKH HHGOPMAIMH O0YYAIOIIUMCS B HX POXHTEIAM
4yepe3 3/EKTPOHHBIC CHUCTEMBl KIIACCHBIE DPYKOBOAMTENH 00s3aHbl OOECHEYHTh OIOBEIICHUE
y4alyxes ¥ MX pojuTeneii (3aKOHHBIX IpeJCcTaBuTeseil) Ha OyMaXKHOM HOCHTENe: O 33JaHHOM
JIOMAIIHEM 3aJaHHH — €XKeJIHEBHO, 00 yCNmeBaeMOCTH M IOCEIIaeMOCTH — He pexe 1 pasa B
Heleno, 00 HTOTOBOH YCIMEITHOCTH 3a OTYETHBIH mepuoj (YeTBepTh, MOJYrojue, roj) — He
03/1HEee [IOCJIEAHETO JHS OTYETHOTO Tepuoaa. Ponurenu (3aKOHHBIE NPEACTABUTENH) JIOJKHEL
OCTaBHTDL MOAMHCH 00 03HAKOMIIEHHH ¢ HH(popManKeld Ha OyMakKHOM HOCHTENE.

4. YcnoBus COBMEIIEHHOTO XpaHeHHs HaHHBIX B 3JIEKTPOHHOM BHJE M Ha GyMayHBIX
HOCHTEJISIX

4.1. Ilpu BBIBCJCHMH Ha Me4YaTb JAHHBIX M3 JJICKTPOHHOH (OPMBI OHH JODKHBI
3aBEpPATHCS B YCTAHOBJICHHOM MOpsJIKe. APXMBHOE XpaHEHHE YYEeTHBIX JAHHBIX Ha OyMaXKHbIX
HOCHTEJIX JIOJDKHO OCYIUECTBIATHCA B COOTBETCTBHH C ACHCTBYFOIIMM AJIMHHHCTPATHBHBIM
pernamenToM PocoOpHam3opa, yTBepKIeHHbIM NpHKazomM Muno6puayku Poccuu ot 21 suBaps
2009 1. Ne 9.

4.2. Cpoanasi BeIOMOCTH HTOTOBOH YCHEIDHOCTH Kiacca 3a y4eOHBIH Ioj JOJKHA
BBIBOJUTBCS M3 CHCTEMBl ydeTra B TOM BHIE, KOTOPHIH NpeAycMOTpeH AeHCTBYIOIIHMH
TpeOOBaHMSIMH apXUBHOIL ciyxkOb1. Eciu nanueie mo yueGHOMY TOY XPaHATCS B 3JI€KTPOHHOM
BHJIE, CBOJIHAS BEIOMOCTh MOXET OBITh MEpe/iaHa B apXHB Cpa3y MO 3aBEPIICHHH BEICHHS yucTa
B COOTBETCTBYIOIIEM KJIaCCHOM JKypHAle.

4.3. Ilpu BeneHHH ydeTa B 3JEKTPOHHOM BHJe HeOOXONMMOCTH BBIBOJA MaHHBLIX HA
neyatek onpenensercs coorserctBuem cuctemsl 'OCT P MCO 15489-1-2007 «Cucrema
craHgaptoB no wuH(popmanuu, OUOIMOTEYHOMY W HM3JATENbLCKOMY Jely. YMpaBieHHE
JokymeHTamu. OOiue TpeGoBaHHSY,

4.4. XpaHeHHne KYPHAIOB yCIEBAEMOCTH O0y4arONMXCsl HA ANMEKTPOHHBIX ¥ OyMaMHBIX
HOCHTE/IIX oOecrneyHuBaeTCs B TEUCHHE 5 JIeT, B Le/sX XPaHeHHS Ha OyMaXKHBIX HOCHTENSX -
OIMH pa3 B roji, 10 OKOHYaHHH yueOHOro roja, Ho He nosanee 30 HIOHS, BHIBOAUTCS HA Me4arh
3JIEKTPOHHAsl BEPCHS JKypHaJa YCIIEBAEMOCTH, IPOIIABACTCS M CKPEIUIETCS IIOAMUCHIO
OHPEKTOPA H MEeYaThlo YUPSIKICHUS (2JeKTPOHHOH MOAMMCHIO B COOTBETCTBHH ¢ PenepaibHbIM
3akoHOM 0T 06.04.2011 Ne 63-®3 «O6 3mekTpoHHOH MOAIHCHY);

4.5. Xpanenue H3BATEIX M3 3JIEKTPOHHBIX JKYPHAJIOB YCIIEBAEMOCTH OOYYaIOIIHXCS
CBOIHEBIX BEIOMOCTEH ycrieBaéMOCTH Ha SICKTPOHHBIX M OyMaKHBIX HOCHTENAX 00ecreynBacTes
B Te4yeHHe 25 JIET, B LesIX XpaHeHH Ha OyMaKHBIX HOCHTEIISIX - OZIMH pa3 B IO/, 110 OKOHYaHHH
yueOHOro roza, Ho He nosauee 30 MIOHS, BEIBOJUTCS HA MEYaTh JIEKTPOHHAS BEPCHS CBOJIHBIX
BCIOMOCTEH yCIEBAEMOCTH, MPOUIMBACTCS M CKPEIUIAETCA MOAMHMCHIO JHPEKTOpa H MeYaThio



YUPEXAEHUS (AMEKTPOHHOH HOANKCHIO B cOOTBETCTBUM ¢ Denepanbubiv 3akonoM ot 06.04.2011
Ne 63-@3 «OO6 ameKTpoHHOI oAIUCKY). _

B Tex acmekTaX, B KOTOpPBIX 3/IEKTPOHHAas CHCTEMa HE OOCCICYHBAET TpeOyeMbIx
XapaKTePHCTHK UL PU3HAHHSA JaHHBIX yYeTa JOKYMEHTOM, HE0OXOIMMO BBIBOAUTH JAaHHbIE HA
neyarh ¥ XpaHUTh Ha OyMa)KHOM HOCHTEJIE.

Hanpuwmep:

* €CITH CHCTCMA HE IPCAYCMAaTPUBACT HAJIEKHOTO KOHTPOIIS 32 MCIPABIEHUSMH, JAHHbIE
IOJKHEI BEIBOJMTECS HA TI€YaTh B KOHIE KaXKIOTO OTYETHOIO MEPHO/IA;

* €cllM CHCTEMa yHeTa He MO3BOJIAET XPAHHTh APXUBHBIC MaHHBIE B OOIIEIOCTYIIHOM
(opmare, He TpeOyIOIIeM CIEMHATBHONO MPOTPAMMHOr0 0GecIedeHns, He0OXOUMO BBIBOIHTE
JIaHHBIE HA TIEYaTh 110 OKOHYAHHUH YUeGHOro roja;

* €CJIM JIaHHbIC y4eTa NMPONYHICHHBIX M 3aMEMIEHHBIX YPOKOB B 3JIEKTPOHHOM BH/E HE
TO3BOJIAIOT JIETKO MOJMYYHTh MHPOPMALHUIO IO HFOGOMY COTPYAHMKY H/HIH 3a M0G0 Mecsrl,
He00X0IMMO BEIBOJIMTH JAHHbIE HA N1€YATh €KeMECSHO.



