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HOJIOKEHUE
0 padoTe C NePCOHAJTbHBIMU JAHHBIMU PA0OTHUKOB,
00y4arIIMXCH U UX poauTeiel (3aKOHHBIX NpPeICTABUTEJIeH)

1. O6mme nosnoxxeHust

Hactosmuit  gokyment ompenenser lloauTuky B OTHOLIEHUH OOpabOTKU
nepcoHaNbHbIX JaHHBIX (nanee — [lonutuka) MBOY «Enmn3aBeToBCcKas CpeHss IIKOJAy.
[TonuTuka pazpaboTana B COOTBETCTBUU:
- ¢ ®enepanbHbIM 3aKkOHOM OT 27.07.2006 No 152-®3 «O 3amurte nepCcoHATbHBIX JaHHBIX
(nanee — denepanpHbiii 3aK0H 0T 27.07.2006 No152-D3);
- ®enepanbHpiM 3ak0HOM OT 29.12.2012 Ne273-®3 «0O6 obpasoBanuu B Poccuiickoit
Oenepanuny;
B I[EJISIX 00€CIIEUCHHSI 3aIIUTHI ITPaB U CBOOOT YSIIOBEKA U PACKPHIBAET OCHOBHBIC KATCTOPUH
MEPCOHANBHBIX JaHHBIX, IEJIH, CIIOCOOBI U MPUHITUIIBEI 00PaOOTKH MEPCOHATBHBIX JTAaHHBIX, a
TaKKe MepeyeHb Mep, MPUMEHIEMBIX B LIENAX oOecreueHus: 0€30MacCHOCTH MEPCOHAIBHBIX
JAHHBIX TIPU UX 00pabOTKE;

2. TepMUHBI U IPUHSATHIE COKPALIIEHHUS

IlepconasibHble JaHHBIE — JTI00as HH(DOPMALIKS, OTHOCSIIASACS K MPSMO UM KOCBEHHO
OTIpeIeIEHHOMY WJIU ONpeaesseMoMy (Gr3rnuecKkoMy JIHIY (CyOBEKTY NEPCOHANbHBIX JaHHbIX );

Oneparop — rocynapcTBEeHHBIH OpraH, MyHHUIIUNAJIbHBIA OpraH, IOPUAMYECKOE WU
¢u3nyeckoe U0, CAMOCTOSATENbHO WM COBMECTHO C JPYTMMHM JHUI[AMH OPTraHU3YIOUIUE U
(wnm) ocymecTBIsione 00paboTKy MEPCOHATBHBIX JAHHBIX, @ TAK)XKE OMPEEISIONINe eI
00pabOTKH MEPCOHANIBHBIX JTAHHBIX, COCTAB MEPCOHATBHBIX JTAHHBIX, MOJIEkKAITIX 00paboTKe,
JEUCTBUSA
(omepanun), coBepIaeMble ¢ IEPCOHATBHBIMU JIaHHBIMH;

OO0OpaGoTka mepcOHANBHBIX JAaHHBIX — Jr00oe jelicTBue (omepamus) WU
COBOKYIIHOCTb JeMcTBHMI (omepanuii) ¢ MepcOoHaJbHBIMU JAHHBIMH, COBEpPLIAEMBIX C
UCIOJIb30BAaHUEM CpEJICTB aBTOMAaTU3alMd WM 0e3 ux wucnoip3oBaHus. OO6paborka
MEPCOHANBHBIX TAHHBIX BKJIIOYAET B c€0sl B TOM YHKCIIE:

« cbop;

*  3aIIUCB;

*  CHCTEMaTHU3aLNIO;

* HAKOIUICHUE;

« XpaHCHHE;

+ yrouHeHue (0OHOBIICHHE, U3MEHEHNE);
*  U3BICYECHUE;

*  HCIOJb30BaHUE;



 mepenauy (IpeaocTaBleHUE, JOCTYI);

*  pacupoCTpaHEHUE;

+  00C3IMYMBAHHUE;

+ OnokupoBanue; O yaaneHue; 0 yHUYTOXKEHHUE.

ABTOMATH3HPOBAHHAS 00padoTKa MEePCOHAJIBbHBIX JAHHBIX -
00paboTKa NePCOHANBHBIX JAHHBIX C TOMOIIBIO CPEICTB BRIYUCIUTEILHON TEXHUKH.

IIpenocraBiieHHe NepCOHAJbLHBIX IAHHBIX — ICHCTBUS, HAIIPABICHHbIE HA PACKPBITHE
NEPCOHAIBHBIX JAHHBIX ONPEAEICHHOMY JIMIY WIH ONPEAETICHHOMY KPYyTY JIHII.

PacnipocTpaHeHne mepCOHAJBHBIX JAHHBIX — JICHCTBUS, HallpaBJICHHbIE Ha
pacKpbITHE NEPCOHAIBHBIX ITaHHBIX HEOIIPEICIIEHHOMY KpYTY JIMLL.

BiiokupoBaHNe NMEPCOHAIBHBIX JaHHBIX — BPEMEHHOE NpeKpamieHne 00paboTKu
MEPCOHATBHBIX JAaHHBIX (32 HCKIIOUYEHHEM CllyyaeB, eciiu o0paboTka HeoOXxoauma IJist
YTOUHEHMSI IEPCOHATIBHBIX JAHHBIX ).

YHHUYTOKEHNEe MEepPCOHAJBHBIX [JAaHHBIX — JEHUCTBUSA, B pe3ysbTaTe KOTOPBIX
CTAaHOBUTCS HEBO3MOXXHBIM  BOCCTAHOBHUTH COJEP)KAHME IEPCOHAIBHBIX JaHHBIX B
MH(POPMALIMOHHON CHUCTEeME TMEPCOHAIBHBIX MaHHBIX W (WIM) B pPE3YJIbTaTe KOTOPBIX
YHUYTOXKAIOTCS MaTepUaIbHbIE HOCUTEIN EPCOHANBHBIX JaHHBIX.

OO0e3IMuMBaHue NEPCOHANbHBIX JAHHBIX — JICHCTBUS, B peE3yJlbTaTe KOTOPBIX
CTaHOBHUTCS HEBO3MOKHBIM 0€3 MCIIOJIb30BaHMS JIOMOJIHUTEIbHOW MH(DOPMAIUK ONpeeIUTh
MIPUHA/IIEKHOCTD IIE€PCOHATIBHBIX IaHHBIX KOHKPETHOMY CYOBEKTY NEPCOHAIbHBIX JaHHBIX.

HNudopmanuonnass cucreMa  NEpPCOHAIbHBIX  JAHHBIX —  COBOKYIIHOCTh
cojiepKaluxcsl B 0a3ax JaHHBIX NEPCOHAIBHBIX JAaHHBIX M 00ECIeUnBarOIIUX UX 00paboTKy,
MH(GOPMAIMOHHBIX TEXHOJIOTHIA U TEXHHYECKHX CPEJICTB.

TpancrpannyHas nepeaaya NepCOHANBHBIX JAAHHBIX — Iepejadya MEepPCOHAIBHBIX
JAHHBIX Ha TEPPUTOPUI0 MHOCTPAHHOIO TOCYJapcTBa OpraHy BIAcTH HHOCTPAHHOI'O
rocy/1apcTBa, HHOCTPAHHOMY (PU3UYECKOMY JIMILY MJIM HHOCTPAHHOMY FOPUINYECKOMY JIUILY.

3ammTa nepcoHaJbHbIX JAHHBIX — 1€ATEIbHOCTD, HAlpaBJIEHHAs Ha IPe0TBpalleHue
YTEUKH 3aIIUIIAEMbIX IIEPCOHATBHBIX JaHHBIX, HECAHKLIHOHUPOBAHHBIX U HENIPEAHAMEPEHHBIX
BO3JICHCTBUI HA 3alllMIIAEMBbIE IEPCOHAIILHBIE JJaHHBIE.

[Ton onpenenenrneM onepaTop NOHUMAETCS — LIKOJIA, CAMOCTOSITENIbHO MJIM COBMECTHO
C JIPyTMMH JUIIAMH OpTraHu3ylomas M (Wiu) OCYIIECTBISIONAs 00paboTKy MEepCOHATbHBIX
JaHHBIX, a TaKXe OIpeAenstomas ueau oO0paOOTKM MEepPCOHANbHBIX JAaHHBIX, COCTaB
MEPCOHANBHBIX JaHHbBIX, MOJJIEKaIIMX o0paboTKe, NEHCTBUS (ONepaluu), COBEpLIaeMbIE C
IIEPCOHAJIBHBIMU JIaHHBIMY;

[Ton nepcoHaTIbHBIMYU JAHHBIMU PA0OTHHKA TIOHUMAaETCs HH(OpMaIMsl, Kacaroascs
KOHKpETHOro pabOTHUKA, HeoOXoauMmasi omeparopy (AMpPEKTOpy IIKOJAbl M (WUJIN)
YIIOJIHOMOYEHHOMY UM JIMIlY) B CBSI3U C TPYJOBBIMH OTHOIICHUSIMH, BO3HUKAIOIIMMU MEXITY
paboTHUKOM U paboToaTesieM (IUPEKTOPOM LIKOJIbI).

[lon mepcoHANbHBIMH JAHHBIMHM O00Yy4YaloLIerocss M ero poauTesell (3aKOHHBIX
npeJcTaBuTeNei) MoHMMaeTcst MH(opMaIus, Kacaroasicss KOHKPETHOTO 00Yy4arolerocst U ero
poauTeneil (3aKOHHBIX MpeICTaBUTENEH ), HE00X0AUMas ONepaTopy (IUPEKTOPY MIKOJIbI U (UITH)
YIIOJTHOMOYEHHOMY MM JIMILY) B CBS3U C OTHOLICHHUSMH, BO3HUKAIOLIMMU MEXAY POAUTEISIMHU
(3aKOHHBIMHU TIPEJICTABUTENIIMU) OOYUAIOLIETOCs U IIKOJION (IUPEKTOPOM ILIKOJIBI).

3. JlokyMeHTBI, coep:Kaliie cBeJeHNsl, COCTABJISIIOIINE IePCOHAILHbIE TIaHHbIE
3.1. JIokyMeHTBHI, coiepKallie CBECHHs, HEOOXOAUMBIE JUTS 3aKII0UEHUs, U3MEHEHHU s
WM TIPEKpaleHus TPYA0BOTO J0roBopa ¢ paboTHUKOM (0(OopMIIeHHs TPYIOBBIX OTHOILIECHHI C
pabOTHUKOM):
O nacropT,



] JOKYMEHTBI 00 00pa30BaHUU U KBATU(HUKAIIH;

O MEIUIIMHCKOE 3aKII0YCHHE 00 OTCYTCTBHM INMPOTHBOTIOKA3aHUM ISl 3aHSTHS
KOHKPETHBIM BUJIOM JICSITEILHOCTH B 00pa30BaTEIIHbHOM YUPEKICHHH;

O CTPaxoBOE CBUETEIHCTBO I'OCYIaPCTBEHHOI'O IEHCUOHHOI'O CTPaXOBAHMS;

0 WHH;

O MIPUTOBOP CyJa O 3alpeTe 3aHUMAThCs MEAaroruvyecKou NesATeIbHOCTHI0 WU

3aHUMATh PYKOBO/ISIINE JIOJKHOCTH;
| JIOKYMEHT BOMHCKOTO y4eTa.
3.2. JIOKyMEHTBI, COJEpIKAaIlHe CBEACHUSA, HEOOXOAWMBIC [UIsl MPEIOCTABICHUS
pabOTHUKY rapaHTHIi U KOMIICHCAIIUH, YCTAHOBJICHHBIX JICHCTBYIOIIUM 3aKOHOIaTEIIbCTBOM:

O JIOKYMEHTBI O COCTABE CEMbH;
O JIOKYMEHTBI O COCTOSIHUH 370POBbS (CBEIEHUS 00 MHBAIMIHOCTH U T.11.);
O JIOKYMEHTBI O COCTOSIHUU 3JI0POBbSI ACTEH M APYTUX OJM3KUX POJACTBEHHUKOB

(HampuMep, CipaBKU 00 MHBAJIHIHOCTH, O HATMYHH XPOHUYECKHUX 3a00JICBaHUI);

| JOKYMEHTBI, TOJTBEPKIAIONINE TPAaBO Ha JOMOJTHHUTEIbHBIC TapaHTUU H
KOMIICHCAIIMM TI0 ONPEICIICHHBIM OCHOBAHUSAM, MPEIyCMOTPEHHBIM 3aKOHOJATEIhCTBOM
(ToHOpCTBE, U T.I1.);

| JIOKYMEHTBI 0 O€pEMEHHOCTH pabOTHHUKA,
| JIOKYMEHTBI O BO3pacTe MAJIOJIETHUX JIETEH;
| JIOKYMEHTBI O MecTe 00y4eHHUs JeTeH.

3.3. JIoKyMEHTHI, CO/epIKalllie CBEeICHHs, HEOOXOAMMBIE Ul pealu3aldy IpaBa Ha
NoJy4eHHe 00pa3oBaHus:

| JOKYMEHT, YJIOCTOBEPSIOMIMKA JIMYHOCTh OOYYaIOUIerocs, BOCIUTAHHUKA
(CBUIETENHCTBO O POXKICHUHU MJIHM NACIIOPT);

| HOMEp  CTPaxOBOTO  CBHJETENBCTBA T'OCYIAapCTBEHHOTO  IMEHCHOHHOTO
CTpaxoBaHHsI 00y4JarOMIerocs, BOCHUTaHHUKA,;

| JOKYMEHT O IOJy4eHUH 0Opa3oBaHMs, HEOOXOIMMOTO Ul TOCTYIJICHUS B
COOTBETCTBYIOUIMH KJIacc (JIMYHOE JIENI0, CIIPaBKa C MPEAbIIYIIero MecTa yueObl, 3aKII0YeHUe
[IMIIK u T.11.);

u] MEIUIUHCKOE 3aKII0UeHHe 00 OTCYTCTBUH MTPOTUBOIIOKA3aHUM 111 00ydeHHUs B
IIKOJIE KOHKPETHOTO BUA U THIIA;

u] MEIUMIUHCKOE  3aKJIIOYeHHEe O BO3MOXHOCTM  M3Y4YEHHUS  IPEIMETOB,
NPE/CTABIAIOIINX MOBBIICHHYIO OMACHOCTh AJS 3710poBbs ((U3KynbTypa, HHPOpPMATUKA U
T.1L.);

O JIOKYMEHT O MECTE€ MPOKUBAHUS,

| macmopT — poAuTened  (3aKOHHBIX  TpeACTaBUTENel)  oOydaromierocs,
BOCITUTAHHUKA;

O HOMEP  CTPaxoOBOIO  CBUJETEIbCTBA TOCYJAPCTBEHHOIO  IMEHCHOHHOTO
CTpaxOBaHMsI POJIUTENEH (3aKOHHBIX MPECTaBUTeNeH) 00yJaromerocs, BOCIUTAaHHHKA;

O MeAuIMHCKas kapTta o gopme 026/y;

O MOJIUC 0053aTeTFHOT0 MEIUIIMHCKOTO CTPaxOBaHUSI.

3.4. JlokyMeHTBI, CcOJepKalue CBEIACHUS, HEOOXOMWMBIE IJisi TPEIOCTaBICHUS
oOyyJaroremycst rapaHTUii 51 KOMIIEHCAIINH, YCTaHOBJICHHBIX JNEUCTBYIOIIAM
3aKOHO/IaTE€NbCTBOM:

O JIOKYMEHTBI O COCTaBE CEMbU;
O JIOKYMEHTBI O COCTOSTHUU 3JI0pPOBbsSI (CBEIECHMSI 00 WHBAIMIHOCTH, HAIWYUU

XPOHMYECKHX 3a00JIeBaHuil.);



| JOKYMEHTBI, TIOATBEP)KIAIONINE TPaBO Ha JIOMOJHUTEIBHBIC TapaHTUU U
KOMIICHCAIIMHM 110 OMNpPEICICHHBIM OCHOBAaHUSM, IPEIYCMOTPEHHBIM 3aKOHOAATEIHCTBOM
(poauTeNn- MHBAJIMIBI, HETIOTHAS CEMbsI, PEOCHOK-CUPOTa, H T.I1.).

4. YciaoBusi mpoBeieHusi 00padoTKH NMePCOHATbHBIX TaHHBIX

4.1. O6paboTKa MepcoOHAIBHBIX JTAHHBIX PAOOTHHUKA.

4.1.1. O6paboTtka (monmydenue, cOop, UCTOIB30BAHUE, TIEpeada, XpPaHCHUE U 3aIUTa)
MEPCOHANBHBIX JAHHBIX pAOOTHHUKA MOXKET OCYIIECTBISATHCS UCKIIOYUTEIHHO B LIEJIX:

0 obecnieueHus CO6J'IIO,Z[€HI/IH 3aKOHOB U MHBIX HOPMATUBHBIX ITPABOBBIX AKTOB,
0 KOHTPOJIA KOJIMYECTBA U KaY€CTBa BBIITOJTHSICMOM pa6OTBI;
0 obecneucHus COXPAaHHOCTH UMYIICCTBA B MUHHUMAJIbHO HCO6XOI[I/IMOM JJIs1 OTUX

neieil ooneme.

4.1.2. CyOBeKT nepCcoOHAIBHBIX IaHHBIX IPHHUMAET 00pad0TKy CBOOOIHOO CBOCH BOJICH,
u B cBoéMm wuHTepece. Cormacue Ha 00OpabOTKYy NEpPCOHANBHBIX JAaHHBIX JOJDKHO OBITH
KOHKPETHBIM, TPEeIMETHbIM. MH()OPMHUPOBAaHHBIM, CO3HATEIBHBIM U OJHO3HaYHBIM. Coriacue
Ha 00pabOTKy MEPCOHANBHBIX JAHHBIX MOXET OBITh JaHO CYOBEKTOM MEPCOHATBHBIX JAHHBIX
WIH €r0 MPEJICTAaBUTEIEM B JIF0OOOW MO3BOJISIIOIIEH MOATBEPIUTH (DAKT ero mosydeHus Gopme,
€CIIi WHOE HE YCTaHOBJICHO (efepalbHbIM 3aKOHOM. B ciydae moiydeHus coriacusi Ha
00pabOTKy MEPCOHAIBHBIX JaHHBIX OT MPEACTABUTENS CYyObEKTa MEePCOHAIBHBIX JTaHHBIX
MOJTHOMOYUS JAHHOTO TIPEICTABUTENS Ha J1ady COIJIachsi OT MMEHHU CyOBEKTa MepCOHATbHBIX
JTAHHBIX TPOBEPSIOTCS ONIEPATOPOM.

4.1.3. Cornacue Ha 00pabOTKY NEPCOHAIBHBIX JAHHBIX, Pa3pPEHIEHHBIX CYOBEKTOM
MEPCOHAJBHBIX JIAHHBIX IS PAcpOCTpaHeHHs] OQOPMIISETCS OTICIBHO OT HMHBIX COTJIacHi
CyOBEKTa MEePCOHAIBHBIX IAHHBIX HAa 00pabOTKY €ro MepCOHATBHBIX JaHHBIX. Oneparop 00s3aH
o0ecreynTh CyOBEKTYy TEpPCOHAIBHBIX JaHHBIX BO3MOXKHOCTh OINPEACIHTH IEePEUCHb
MEPCOHANBHBIX JaHHBIX MO KaXKJI0W KaTCrOPHU NEPCOHAIBHBIX JaHHBIX, YKa3aHHOW B COTJIACUH
Ha 00pabOTKy MEepPCOHATBHBIX JaHHBIX, Pa3pPEHIEHHBIX CyOBEKTOM MEPCOHATBHBIX JAHHBIX JUIS
pacrpocTpaHeHHs.

4.1.4. Oneparop 00si3aH TMPUHUMATh HEOOXOJMMBIC TPABOBBIC, OPTraHU3AI[MOHHBIC U
TEXHUYECKHE MEephl WM O00ECHeunBaTh UX MPUHATUE JJIS 3alllUThl IEPCOHAIBHBIX JAHHBIX OT
HEMPaBOMEPHOI'0 UJIU CIIy4alHOTO JOCTyNa K HUM, YHUUYTOXKEHUS, U3BMEHEHUs1, OJIOKHPOBAaHUS,
konupoBaHus. [IpenocraBienus, pacpocTpaHeHHs IEPCOHANbHBIX JaHHBIX, @ TAK)KE OT MHBIX
HENPABOMEPHBIX JIEUCTBUIN B OTHOIIEHNUHU NEPCOHAIBHBIX JaHHbIX.

Obecneuenne 0€30MaCHOCTH MEPCOHATBHBIX JAHHBIX JOCTUTAETCS B YACTHOCTH:

1. ompezneneHueM yrpo3 0€30MaCHOCTH MEPCOHAIBHBIX JaHHBIX NMPH UX 00paboTKe B

MH(POPMAIMOHHBIX CHCTEMaX MEepCOHANbHBIX J1aHHbBIX;

2. NpUMEHEHHEM  OpraHM3alMOHHBIX W  TEXHUYECKHUX MEp 10  OOECIEeUYEeHHUIO
0€30IaCHOCTH TEPCOHANBHBIX JAaHHBIX MPU UX 00paboTke B MH(POPMALMOHHBIX
crcTeMaXx NEepCOHANbHBIX JAaHHBIX, HEOOXOAUMBIX JUIS BBIMOJHEHUS TpeOOBaHUM K
3alIUTe€  TMEPCOHAIBHBIX  JaHHBIX, HUCIOJHEHHWE  KOTOpBIX  oOecredynBaeT
yctaHoBieHHbIe [IpaButenscTtBom Poccuiickoit @enepanyiy ypoBHHU 3aIMILIEHHOCTH
MIEPCOHANBHBIX TAHHBIX;

3. NpUMEHEHUEM TMpPOLIEAIIUX B YCTAHOBJIEHHOM IMOPSAJKE MPOLEAYPY OLEHKU
COOTBETCTBHS CPEACTB 3alUThl UH(DOpPMALINH;

4. TIpUMEHEHWEeM ISl YHUYTOXKCHUS TIEPCOHAJBHBIX JIAHHBIX MPOIICIINIHX B
YCTAaHOBJICHHOM TIOpPSIIKE MPOILENYypy OLIEHKH COOTBETCTBHSI CPEACTB 3allUThI
nH(popMalMd, B COCTaB€ KOTOPHIX pealn3oBaHa (YHKUIUS YHUUYTOKEHUS
uH(pOpMaINH;



5. omeHkod 3()PEeKTUBHOCTH TPHUHUMAEMBIX Mep M0 00eCleueHHuI0 Oe30MacHOCTH
MEPCOHATBHBIX JAHHBIX JI0 BBOAA B AKCIUTyaTal[Mi0 MH(OOPMAIIMOHHONH CHCTEMBI
NEPCOHANIBHBIX JAHHBIX;

6. Y4YCTOM MAIIMHHBIX HOCUTEIIEH NEPCOHANIBHBIX JAHHBIX;

7. oOHapyxeHHeM (aKTOB HECAHKIIMOHUPOBAHHOTO JIOCTYTIA K IEPCOHATBHBIM JIAHHBIM
U TPUHIATHEM MEp, B TOM YHCJIE MEp IO OOHAPYKEHHIO, MPEAYNPESIKACHUIO M
JIMKBU AU HOCHGI[CTBI/Iﬁ KOMITIBIOTCPHBIX aTaK Ha I/IH(bOpMaI_[I/IOHHBIG CUCTEMBI
NEPCOHANIBHBIX JAHHBIX U I1IO0 pCarupOBaHUIO0 Ha KOMIIBIOTCPHBIC MHIIUJICHTLI B HUX

8. BOCCTAaHOBJICHMEM  TICPCOHANBHBIX  JAaHHBIX,  MOAU(MUIMPOBAHHBIX WU
YHHYTOKCHHBIX BCIICACTBUE HECAHKIIMOHUPOBAHHOTO JIOCTYIIA K HUM,

9. ycTaHOBIEHHEM NpPaBWJ JIOCTYyNa K MEPCOHAIBHBIM JAaHHBIM, 00pabaThIBacMbIM B
WHPOPMAIIMOHHON CHUCTEME IEPCOHATIBHBIX JAaHHBIX, a TaKkkKe obecreueHrneM
pEerucTpaIyy U y4eta BceX JISHCTBHM, COBEPIIACMBIX C IEPCOHAIBHBIMU JAHHBIMU B
WH(POPMAIIMOHHON CUCTEME TIEPCOHAIBHBIX JIaHHBIX;

10. KOHTpOJIeM 3a NUPUHUMAEMBIMH MepaMH 10 OOECIeYeHHI0 Oe30MacHOCTH
MNEPCOHANIBHBIX OAaHHBIX W YPOBHA 3alllUIICHHOCTU I/IH(I)OpMaL[I/IOHHLIX CUCTEM
MEPCOHAJIBHBIX JAHHBIX.

4.2. ObpaboTKa MepCOHATBHBIX JaHHBIX OOYYAIOMIEroCs U €ro poauTelNiel (3aKOHHBIX
MPEJCTaBUTEIICH ).

4.2.1. ObpaboTtka (momydenue, cOop, UCIOIB30BaHUE, TIepeava, XPaHCHUE U 3aIUTa)
MEPCOHANTBHBIX JIAHHBIX 00YYAIOIIETOCs U €ro POaUTeleH (3aKOHHBIX MPEICTABUTENICH) MOKET
OCYIIECTBISATHCS UCKITFOYUTEIBHO B IEIIAX:

O obecrieueHus COOTIOCHUS 3aKOHOB M MHBIX HOPMATHBHBIX IIPABOBBIX aKTOB;

O coJleHcTBUS 00yUaroIUMCS B 00yUeHUU;

O oOecreueHns UX JIMYHOW 0€30MacHOCTH,

O KOHTPOJISI KOJTMYECTBA U KauecTBa 00y4eHNUS;

0 obecreYeHnsi COXPAaHHOCTH UMYIIECTBA B MUHUMAIHHO HEOOXOAMMOM JIJISl TUX

nenei ooreme.

4.2.2. Bce mnepcoHaJbHBIE JIaHHBIE HECOBEPIICHHOJETHErO0 O0ydYarolIerocs,
BOCIUTAHHMKA JI0 MOJIYY€HHUS UM OCHOBHOT'O 00IIIEro 00pa3oBaHusl MOKHO TMOJIy4aTh TOJIBKO
y ero poauTesel (3aKOHHBIX MpecTaBuTeneit). Eciau nepconansHbie JaHHBIE 00YyYaroIIerocs
BO3MOXXHO TIONYYUTh TOJBKO Y TPEThEH CTOPOHBI, TO POJUTENH (3aKOHHBIE MPEJACTABUTEIH )
oOyuarolerocsi, BOCIUTAHHUKA JOJKHBI OBITh YBEIOMIIEHBI 00 ITOM 3apaHee M OT HHX
JOKHO OBITh TOJMY4eHO MUChbMEHHOE coriacue. Ponurtenu (3aKOHHBIE MPEACTABUTEIH)
oOyJarolerocsi, BOCIUTAHHUKAa JODKHBI  ObITh  MPOUH(DOPMHPOBAHBI O  LENX,
MIpEINoiaraeMbplX MCTOYHUKAX M CHOCO0aX MOJTYYSHHs MEePCOHANbHBIX JaHHBIX, a TAKKe O
XapakTEepe NOAJICKAIINX TTOJTYUCHUIO MMECPCOHAIBHBIX NAHHBIX W IMOCJICACTBUAX OTKa3a AaTb
MHCbMEHHOE COTJIaCHE HA UX MOJIyYCHHE.

4.2.3. Bce mepcoHadbHBIE TaHHBIE HECOBEPIICHHOJETHETO OOYYaromierocs IMOocCie
MOJTY4eHUsI UM OCHOBHOT'O 00Iero oO0pa3oBaHMs WM COBEPIICHHOJIETHETO OOYYarOIIETOCs
MO>KHO I0JIy4aTh TOJIbKO y HEro camoro. Eciiu nepcoHasbHbIe TaHHBIE TAKOT0 00y4aromerocs
BO3MOJKHO TIOJIYYHTh TOJBKO Y TPEThEW CTOPOHBI, TO OH JIOJDKEH OBITh YBEAOMIIEH 00 2TOM
3apaHee W OT HEero JOJKHO OBITh MOJYyYeHO MUChbMEHHOE coriiacue. Takoil oOydarommiics
JOJKeH OBITh TPOWH(GOPMHUPOBAH O MENAX, MPEANOoJiaraéMbIX HCTOYHUKAX M CIoco0ax
MOJIYYEHUs] TMEPCOHAIbHBIX JAHHBIX, & TAKXKE O XapakTepe MNOJIeKAIUX MOIYYEHHUIO
MNEPCOHAIBHBIX JAHHBIX U IMTOCICACTBUAX OTKAa3a JaTh IMCbMCHHOC COTJIaCUC Ha UX IMOJTYYCHHE.

S. @opMupoBaHue U BeleHH e J1eJI, KACAIOUIUXCH MePCOHAIbHBIX JAHHbIX



5.1. IlepconanbHbIC TaHHBIC pAOOTHUKA Pa3MENIAIOTCS B IUYHOW KapTOUKEe paOOTHHUKA
dbopmer T-2, koTOpast 3amoHIETCS MOCIE U3JaHus MMPUKa3a 0 ero mpueMe Ha padoTy. JInuHbie
KapTOUYKH PaOOTHUKOB XPAHATCS B CIELUAIBHO OOOpPYIOBAHHBIX HECrOpaeMbIX HIKadax B
angaBUTHOM TIOPSIJIKE.

5.2. llepcoHanbHble JaHHBIE OOyYalOLIEroCs M €ro poAuTeNed (3aKOHHBIX
MPEJCTaBUTENICH) pa3MEIIAIOTCS B €ro JIMYHOM Jiejie, KOTOPOE 3aIlloNHAeTCs TOCie M3AaHus
IpHKa3a O 3a4MCIICHUH B LIKONY, NeTCKU caf. JInunble nena oOydaronmxcs: GopMupyroTcs B
Mankax KiaccoB, KOTOPbIE XPaHATCS B CIELIUAIbHO 000pyA0BaHHBIX MIKadax.

5.3. IlpaBo gocTymna K JUYHBIM JaHHBIM PaOOTHUKOB, O0YYArOIINXCS U X POJIUTENEH
(3aKOHHBIX TPEACTABUTENCH) HUMEIOT TOJIBKO OINEpaTop | JIHUIA, YIOJTHOMOUYEHHBIC
JEMCTBYIOIIUM 3aKOHO/IaTEIbCTBOM.

6. XpaHeHHe ¥ MCN0JIb30BAHNE MEPCOHATBHBIX JAHHBIX
6.1. IlepconanbHble JaHHBIE PAOOTHUKOB, OOYYAIOIIMUXCS M UX POAUTENEH (3aKOHHBIX
MIpe/ICTaBUTENICH) XpaHATCS Ha JJIEKTPOHHBIX HOCUTENSIX Ha CepBEpe WIKOJBbI, a TaKKe Ha
OYMa)KHBIX HOCHTEJISIX Y JIUIA, YIIOJHOMOYEHHOTO JUPEKTOPOM IIKOJBI.
6.2. [Ipu pabote ¢ mepcoHaTbLHBIMU JAaHHBIMU B IIENIAX o0ecrieueHus: HHGOPMAITMOHHON
0e30IMacHOCTH HEOOXO0IUMO, YTOOBI:
| oTepaTop, OCYIIECTBISIONINI PadOTy C IEPCOHAIBHBIMU JAHHBIMU, HE OCTABIISIT
B CBOE€ OTCYTCTBHE KOMIIBIOTEP HE3a0JI0KUPOBAHHBIM;
| orepaTop UMEIN CBOM MEPCOHANBHBIN MIEHTU(UKATOP U Mapoib, HE OCTaBIISI
€ro Ha pabovyeM MeCTe U HE NepeaaBal IpYruM JINLAM;
| KOMIbIOTEp C ©0a30i JaHHBIX (cepBep) pacmojaraicsi B IOMEIICHHH,
3aIlUIIEHHOM OT HECAaHKIIMOHUPOBAHHOTO JOCTYyNa K (PU3HMUECKOMY HOCHUTENIO, Ha KOTOPOM
XPaHUTCS KOH(PUACHIIMATbHAs WH(OpPMANUS U HE MMEJ JIOCTyna K 0aze oOpabaThiBacMBIX
MEePCOHANBHBIX JaHHBIX yepe3 MIHTepHeT.
6.3. JIuuHBle KApTOUYKW YBOJICHHBIX PAOOTHUKOB XPAHATCS B apXUBE IIKOJIBI B
andaBUTHOM MOPSJKE B TeueHue 75 ner.
6.4. Jloctyn K mepcoHaJbHBIM JaHHBIM Pa0OTHUKOB 0€3 MOJY4YEeHMs CIEHUANIbHOIO
paspelieHns UMeroT:

O JUPEKTOP LIKOJIBI;

O TJIaBHBIN OyXranrep;

0 CHEIMaIUCT MO KajapaM (OTBETCTBEHHBIM 3a BEJIEHUE  KaJ[pOBOIO
JIeJIOTPOU3BOJICTBA).

6.5.Jloctyn k nepcoHadbHBIM JaHHBIM OOYYalOIErocs W €ro pojautened (3aKOHHBIX
npeacTaBuTeeit) 6e3 MoMy4eHus CIelUualbHOTO Pa3peIieHusl HMEIOT:

O JUPEKTOP LIKOJIBL,

O 3amecTuTeny nupexropa no YBP u BP;

O CeKpeTapb PyKOBOJIUTES;

o JIEI0NIPON3BOIUTEND;

] KJIACCHbIE PYKOBOJUTENH (TOJBKO K MEPCOHAIBHBIM JaHHBIM OOYYalOIIUXCs U

€ro poauTeneil (3akoHHBIX MPECTaBUTEINEH) CBOETO Kilacca);

6.6. Ilo nmucbMeHHOMY 3ampocy, Ha OCHOBaHUHM IpHUKa3a IUPEKTOpa UIKOJBI, K
NEPCOHATBHBIM JaHHBIM pPaOOTHUKOB, OOYYAIOUIMXCS M UX pOAMUTENEH (3aKOHHBIX
MIPEACTABUTENCH ) MOTYT OBITh IOMYIIIEHBI MHBIC JIUIIA, B TIPEIeNiaX CBOCH KOMIETEHITUH.

6.7. Omneparop npu 06paboTKe MEePCOHATBHBIX JAHHBIX JIOJKEH PYKOBOACTBOBATHCS
HacrosmuM [lonoxenuem, J{OJKHOCTHON MHCTPYKLMEH OTBETCTBEHHOrO 3a OE30MACHOCTb
NEPCOHANBHBIX JaHHBIX M 0053aH HCIOJb30BATh MEPCOHAIbHBIC JaHHBIE PAaOOTHHUKOB,



oOyyaronmxcs U UX poJauTeNnel (3aKOHHBIX MpeCTaBUTENeN) UMb B LENAX, Ui KOTOPBIX
OHHM OBLTU MPEOCTABJICHBI.

7. Ilepenaya nepcoHaJNbHbBIX JaHHBIX

7.1. IlepcoHanbHble JaHHbIE Pa0OTHHKA, OOyYarOIIMXCS U UX POAMTENEH (3aKOHHBIX
MpEJCTaBUTENICH) HE MOTYT OBITh COOOIIEHBI TPEThEH cTOpoHE 0e3 MUCHMEHHOTO COTJIACHUS
paboTHHKA, O0YYAIOIMXCSA M WX POJUTENCH (3aKOHHBIX MpEACTAaBUTENEH) 32 MCKIIOYCHHEM
ClIy4aeB, KOTJa 3TO HE0OX0IMMO JUTs IPeAYIPEeKISHHUS yrPO3bl )KU3HHU U 3710pPOBbIO paOOTHHUKA,
oOyJaromuxcs M HUX poauTeneil (3aKOHHBIX MpEACTaBUTENEH) a Takke B CIydasx,
YCTaHOBJICHHBIX (pefiepalbHbIM 3aKOHOM.

7.2. Tlepenavya mepcoHATBHBIX JAHHBIX PAaOOTHHKA, OOYYAIOUIMXCS UM UX POTUTENCH
(3aKOHHBIX TPEACTABUTENECH) WX MPEICTaBUTEISIM MOXET OBITh OCYIIECTBIECHA B
YCTaHOBJICHHOM JIEHCTBYIOLIMM 3aKOHOJIATEILCTBOM MOPSIIKE TOJIBKO B TOM 00beMe, KOTOPBII
HEO0XOAUM /IJIs BHITIOJTHEHHUSI YKa3aHHBIMU NIPECTABUTENSAMHU UX (QYHKINH.

8. IIpaBa cy0beKTOB NEPCOHAIBHBIX JAHHBIX 10 00eCIeYeHUI0 3AIUThI HX
NMEePCOHATbHBIX TAHHBIX

8.1. PaGoTHuKu, oOyyaronuecss U UX POAUTENH (3aKOHHBIC MPEICTABUTEIHN) UMEIOT
MpaBO Ha TOJHYI0 MH(OPMALMIO O CBOMX MEPCOHAIBHBIX JAHHBIX (MEPCOHAIBHBIX JaHHBIX
CBOMX HECOBEPIIECHHOJETHHX JeTei) u nx 00paboTKe, CBOOOIHBIN OECIUIaTHBIN TOCTYI K CBOUM
MEpCOHAIbHBIM TaHHBIM (HepCOHaJH)HI)IM JaHHBIM CBOUX HECCOBCPHICHHOJICTHUX I[GTGI‘/JI).

8.2. PaboTHuku, oOyyarouiyecss U MX POIAUTENH (3aKOHHBIC MPEACTABUTEIH) MOTYT
MOoTpeOOBaTh UCKIIOYUTH HIIM UCIIPABUTH HEBEPHBIC, MIIM HETOJIHbIE IEPCOHAIbHbIC JaHHbIE, a
Takxe JaHHbIe, 00pabOTaHHBIE C HAPYILIEHUEM YCTaHOBJICHHBIX TPeOOBaHUI.

9. O0s13aHHOCTH Cy0ObeKTAa MEePCOHAIBHBIX JaAHHBIX M0 00ecneYeHu1o
JAO0CTOBEPHOCTH €ro MepcoHAJBHBIX JAHHBIX

9.1. [Jlna oOecniedeHust JOCTOBEPHOCTH NEPCOHANBHBIX JAaHHBIX PaOOTHUKH,
00ydJaroImuecs ¥ UX pOANUTENH (3aKOHHBIE MTPEICTABUTENN) 00S3aHbBI IPEIOCTABIISATH ONIEPATOPY
CBezleHus o cele.

9.2.B cnyyae W3MEHEHHUS CBEIEHUMN, COCTABIISIIOIIUX IEPCOHAJIbHBIE JAaHHBIE,
He0OXO0IMMBIE I 3aKJII0UEHHUS TPYAOBOTO 10roBopa paboTHUK 00s13aH B TeueHue 10 pabounx
JTHEH coOOIIUTh 00 STOM OIEPaTOpYy.

9.3. B cnyyae u3MEHEHHUs CBEACHUN, COCTABISIIOIIMX IEPCOHAJIbHBIE JaHHbIE
COBEPIIICHHOJIETHETO OOYYAIOIIErocsi, OH 00s3aH B TEYEHHE MecsIa COOOMIUTh 00 3TOM
orieparopy.

9.4. B cinyyae W3MEHEHHUS CBEJCHUH, COCTAaBIAIONIMX [E€PCOHAJIbHBIC JaHHbIE
oOyyJarolmerocss M €ro poauTene (3aKOHHBIX TNpeAcTaBUTeNeil), poauTenu (3aKOHHBIE
MPEACTaBUTENH ) 0053aHBI B TEYCHUE MECSIIa COOOITUTH 00 STOM OIepaTopy.

9.5. TlpenocraBieHue paOOTHUKY, OOYYalOUIUMCS M HUX POJUTENSAM (3aKOHHBIM
NPEJICTaBUTENIAM)  TapaHTUH W KOMIIGHCAIMH, MPEeIyCMOTPEHHBIX  JEHCTBYIOIIUM
3aKOHOJIATEILCTBOM, OCYIIECTBISIETCS C MOMEHTa IPEIOCTABICHUS COOTBETCTBYIOIIUX
CBENICHUI1, €CITM MHOE HE TIPEAYCMOTPEHO JeHCTBYIOIINM 3aKOHOIATEIIECTBOM.

10. OTBeTCTBEHHOCTH 32 HAPYLLIEHHE HACTOSINIET0 MOJI0KEeHUsI
10.1. 3a wapymenue mnopsaka o0paboTku (cOopa, XpaHEHUs, HCHOJIb30BaHUS,
pacnpocTpaHEeHUs M 3allIUThl) MEPCOHAIbHBIX JaHHBIX JIOJDKHOCTHOE JIMIO HECEeT
aIMMHHUCTPATUBHYIO OTBETCTBEHHOCTD, IPEAYCMOTPEHHYIO NeicTBYIOIUM KoAIl PO.



10.2. 3a wHapyiieHWe NpaBWI XPAHEHUS W HCIOJIb30BAHUS IMEPCOHAJIBHBIX JaHHBIX,
MOBJIEKIIIee 32 COOOM MaTepHaNbHBIA yiepO paboToaaTeno, pabOTHUK HECET MaTEePHAIbHYIO
OTBETCTBEHHOCTb, PETYCMOTPEHHYIO ACHUCTBYIOIMM TpynoBbsIM KojgekcoMm PO.

10.3. MarepuanbHpiii ymiepd, HAHECEHHBIH pPAaOOTHUKY 3a CUET HEHAJICKAIIETO
XpaHEHUsI W HWCIOJIb30BAHUS TEPCOHATBHBIX ITAHHBIX, MOJICKHUT BO3MEIICHHUIO B TMOJIHOM
o0beMe, a MOpPaJIbHBIE — B (OpMe M pa3Mepax, ONpPEesIEHHBIX TPYAOBBIM IOTOBOPOM B
COOTBETCTBUU ¢ TpynoBbIM KoJekcoM PO.

10.4. Oneparop BIpaBe OCYIIECTBIIATH O€3 YBEOMIICHUS YITOJIHOMOYEHHOT'O OpTraHa 1Mo
3alIiTe MpaB CyOBEKTOB NEPCOHANBHBIX TaHHBIX JIUIIH 00pabOTKY CIEeTyIOIUX ePCOHATBHBIX
JAHHBIX:

| OTHOCSIIIUXCS K CyOBEKTaM IEPCOHAIBHBIX JTaHHBIX, KOTOPBIX CBS3BIBAIOT C
OTIepaTOPOM TPYJOBBIC OTHOIICHUS (PAOOTHHUKAM);

] MOJIyYEHHBIX OIEpPaTopoM B CBSI3U C 3aKIIOUEHUEM JIOTOBOpA, CTOPOHOM
KOTOpPOro SIBJISIETCS CYOBEKT TIEpPCOHAJbHBIX JAaHHBIX (0OydYarolmUics, MOJPSIAYUK,
UCIIOJHUTENIb U T.I.), €CIU MEPCOHAIbHbIE JaHHbIE HE PACIPOCTPAHSIOTCSA, a TaKXKe He
MPEIOCTABIAIOTCS TPEThUM JUIAM 0e3 corjacusi CyObeKTa MEepCOHANBHBIX JaHHBIX U
UCIIONIB3YIOTCSL ONEpPaTopoM HCKIIOYUTENBHO JUIS WCIOJHEHHUS YKa3aHHOro JO0roBopa U
3aKJIFOUYEHHUS JOTOBOPOB € CYOBEKTOM NEPCOHAIBHBIX JIaHHBIX;

] SIBIISTFOIIIAX CSI OOTIEIOCTYITHBIMU TIEPCOHATLHBIME JJAHHBIMU;

| BKIJIIOUAIONIMX B ce0s TOJbKO (aMuiInu, MMEHa M OT4eCTBa CYOBEKTOB
MIEPCOHATBHBIX JTaHHBIX;

| HEOOXOMUMBIX B IEISIX OJHOKPATHOTO IMPOIyCKa CyObEKTa MEepCOHAIBbHBIX
JAHHBIX HA TEPPUTOPHIO, HA KOTOPOU HAXOJIUTCS ONEPATOP, UITU B MHBIX aHATIOTHYHBIX LIETISX;

| BKJIFOUCHHBIX B MHPOPMAITMOHHBIE CUCTEMBI IIEPCOHATLHBIX TAHHBIX, UMCIOIIIHE
B COOTBETCTBUM C (peepanbHBIMH 3aKOHAMH CTaTyC (elepalbHBIX aBTOMATH3MPOBAHHBIX
WH(OPMAIIMOHHBIX CUCTEM, a TaK)Ke B TOCYJAApCTBEHHBIC HH(POPMAIIMOHHBIE CHCTEMBI
NEPCOHAIbHBIX JIaHHBIX, CO3/JAaHHBIE B LEISIX 3allUThl OE30MaCHOCTH rocyAapcTBa U
OOIIECTBEHHOTO MOPSIKA;

n] o0OpabaTbeiBaeMbIX 0€3 CIOIb30BaHUS CPEICTB aBTOMATU3AIMH B COOTBETCTBUH
¢ (denepanbHBIMH 3aKOHAMH WJIM MHBIMH HOPMAaTHUBHBIMH TPAaBOBBIMH akTaMu Poccuiickoi
®denepallyy, yCTaHABIMBAIOIIMMH TPEOOBAHUS K 00€CTIEYCHHIIO O€30MaCHOCTH NEPCOHAIBHBIX
JTAaHHBIX MPU UX 00pabOTKe M K COOIIOICHHUIO MTPaB CyObEKTOB MEPCOHANBHBIX JaHHBIX.

10.5. Bo Bcex ocTalbHBIX Clydasx orepaTop 00s3aH HAlpaBUTh B YIOJTHOMOYEHHBIH
OpraH I0 3alIUTe IPaB CyObEKTOB NEPCOHAIBHBIX JAaHHBIX COOTBETCTBYIOIEE YBETOMIICHUE.

11. 3akar0uuTe/IbHBIE NOJI0KEHUSI

11.1. Hacrosmee [lonoxkeHne sBiIseTCS JOKAJIbHBIM HOPMAaTHUBHBIM  aKTOM,
IIPUHUMAETCs Ha MEeJIarorMuyeckoM COBETe paOOTHMKOB, COTJIACOBBIBAETCS C YTPABISIOIIUM
COBETOM ILIKOJIbl 00YYaOIINXCsl, YTBEPKAAETCS MPUKA30M JUPEKTOPA IMIKOJIBI;

11.2. Hactosmee [lonoxeHne npuHUMaeTcst Ha HEONIpeAEICHHBIN CPOK;

11.3. Tlocne npunstus IlonoxeHus (MIM HW3MEHEHHH W JIOTIOJHEHWH OTIENBHBIX
MYHKTOB U Pa3/iejoB) B HOBOW pelaklMU MPeblAyIas pelakliis aBTOMATHYECKH YyTpaunBaeT
CHITY.
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